Procedures and things to know
· Beginning of period

Come into the classroom, sit down, take out your binder and a pen or pencil, and start working on your journal or on the activity indicated on the board quietly as soon as the bell rings. You must be in your seat at the time the bell rings.
· Cell phones
Unless we are doing an activity that requires you to use it, your cell phone is to remain in your bag during class. If you are using your cell phone during class, it will be confiscated and turned in to the office. 
· Bathroom procedure

* You may go to the bathroom only during self-directed assignments (for example, group work or practice exercises). 

* To go to the bathroom, raise your hand and request permission to go. If you do receive permission, make sure that you are not gone for more than five minutes. Otherwise, your bathroom privileges will be cancelled for the next two weeks and you will receive a referral for being absent from class without authorization.
* No one will be going to the bathroom during the first and the last 15 minutes of class per SHS policy.

· Quiz/test taking

* Before taking a quiz or a test, you will clear your desk of anything that is on it. The only items that are allowed on your desk during a quiz or test are a pen or a pencil. 

* No bathroom breaks will be allowed while we are taking a quiz, a test, or an exam.
· Homework assignment

Homework will be assigned on a regular basis. You are expected to do it. We will correct homework assignments in class. If you had problems completing your homework, don’t be afraid to ask questions. I will pick up your homework on a regular basis and grade it. Therefore, it is very important that you complete it.
· End of period

You are expected to remain in your seat and sitting down until I tell you that you can put your things away. You will be released from class once the bell rings. No one is allowed to leave the room before the bell rings.
· Miscellaneous

* No food or drinks are allowed in class. You may have a bottle of water, nothing else.

* The only items allowed on your desk during class are the materials you need. No purses, bags, make-up bags, etc. are allowed.

